
SLHS ATTENDANCE PROCEDURES

Consistent attendance is vitally important to the academic growth and success of your student.  It is the
responsibility of parents and guardians to ensure that students are attending school on a regular basis.
Please make certain that your student, when healthy, attends each of his/her classes — whether online or
in person — every day.  Thank you for your support.

The following attendance procedures are in place for the remainder of the 2020-2021 school year.

Quick Guide — Whom Do I Contact?

To pre-arrange an
absence or to

confirm the accuracy
of your student’s

attendance

To arrange an early
dismissal

To report a COVID
illness, close

contact, or COVID
symptoms

To report absences
that impact athletic

participation

To discuss
attendance concerns

and questions

↓
Contact your

student’s teachers

↓
Main line:

248-573-8150

↓
COVID line:

248-573-8145

↓
Contact coach or call

athletics office:
248-573-8170

↓
Contact a school

administrator

Absences — New Information

● Teachers will record attendance at the beginning of the class period and mark students who are not
in attendance as “Absent” or “A”.  This applies to students who are learning in-person, those who
are learning remotely from home, and VLP students. As a reminder, VLP students must check-in
with both teachers at the beginning of the hour if they have two classes scheduled during the same
period.

● Absences will NOT be marked as “excused” and “unexcused.”

○ Because absences will not be marked as excused or unexcused, parents do NOT need to
call the building to excuse students from attending school.

○ Parents and guardians of student-athletes should call the Athletics Office at 248-573-8170
for absences that will affect participation in after-school activities.  See “Athletics” section
below for more information.

● Parents and guardians will receive an automated call in the afternoon from SLHS to confirm that
your student was absent from school.

● If absences become excessive, parents and guardians will be contacted by a school administrator to
discuss the student’s attendance pattern and, when necessary, develop an intervention plan.



Changes to the SLHS “Attendance” Line

● The attendance line is now the COVID-reporting line.

● “Should I call the COVID line?”  See the guide below.

Yes No

● Please call the COVID line and leave a
message when reporting:

○ a positive COVID case
○ close contact with a COVID-positive

individual
○ COVID-like symptoms

■ COVID line: 248-573-8145

● You do not need to call the COVID line for:
○ non-COVID illnesses
○ dental, medical, and other

appointments
○ other reasons for your student’s

absence

Late Arrivals — New Information

● If a student arrives at school after classes have begun, he/she will have to sign in by completing an
online form before entering the building.  To access the online form, students can use their
smartphone to scan a QR code, which will be posted at each student entrance.  If a smartphone is
not available, students can push the intercom button to speak to a school secretary.

● Once students have completed the brief online sign in form, they will be admitted into the building
and can proceed right to class.

Early Dismissals — New Information

● If you know that your student will be missing school ahead of time, please contact your student’s
teachers by email to let them know.

● Please call the SLHS main line if your student needs to leave the building unexpectedly:
248-573-8150.

● If you have not already contacted your student, he/she will be notified.  Before leaving, your student
must complete and submit the SLHS Early Dismissal Form.  To complete this form, students will
scan a QR code, which will be posted at the north (main office) and south (student parking lot) exit
doors.

● Reminder: SLHS is a closed campus.  Students cannot leave campus for lunch or prior to dismissal
time without permission.

Athletics and Absences

● In order to participate in any athletic team practice or contest, the student-athlete must be in
attendance the entire school day of the practice or contest.   For contests/practices that take place



when school is not in session, the student-athlete must be in attendance the entire day on the
preceding day.

● Exceptions include prearranged medical/dental appointments, court appearances, a death in the
family, or funeral attendance.  Absences must be pre-arranged with your student-athlete’s coach or
the athletics office.

● If your student-athlete does not attend school on the day of a game or meet, and has not
pre-arranged it with the coach/athletic department, he/she may not participate in team
practices/contests.  Call the athletic office with questions: 248-573-8170.

Exceptions to the Attendance Procedure:

● A very small number of SLHS students do not have SLCS teachers in the majority of their classes.
These students will be contacted via email by their guidance counselor or Mrs. Jackie Cope, SLHS
media specialist, to report their attendance on a regular basis.

● When received, it is very important that students respond to these emails each week.

Whom should I contact if I have a question about my student’s attendance?

● If you have a question about the accuracy of your student’s attendance in a specific class, please
contact your student’s teacher.

● If you have a question about this semester’s attendance policy or are concerned about your
student’s pattern of attendance, please contact a school administrator.


